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I. NHIEM VU TRONG TAM THANG 9/2026

1. Hoan thanh ké hoach gido duc nha trudng nim hoc 2026-2027 va trinh
Ho1 dong truong phé duyét.

2. Phé duyét ké hoach gido duc cac to chuyén mon; ban hanh cac ké hoach
& cac linh vuc cong tac theo quy dinh.

3. Khai giang ndm hoc méi va trao hoc bong "Tiép strc dén tru’(‘)’ng"

4. T6 chirc cac hoat dong gido duc phap luét, huong dan né nep sinh hoat
tai khu noi tri hoc sinh; hudng dan thuc hién Hoi nghi vién chirc cap to.

5. Hoan thanh dy thao cic van ban, hd so phuc vu Hoi nghi vién chir,
ngudi lao dong nam hoc 2026-2027 cua nha truong.

, 6. T6 chirc Hoi nghi cha me¢ hoc sinh dau nam hoc; dai hoi cac chi doan va

tién to1 Pai hdi Poan truong nhiém ki 2026 - 2027.

7. T6 chirc hop xét ché do hoc sinh hoc ky I, ndm hoc 2026 - 2027.

8. Hoan thanh ho so hoc sinh trén CSDL nganh; hoan thién ban cham diém
thi dua; dang ki thi dua dau nam hoc.

9. Tién hanh kiém tra noi bo, chuyén dé.

10. Tao diéu kién thuan loi cho t6 chitc CEF trao 31 S}lét hoc bong cho
31 hoc sinh nit ¢c6 hoan canh kho khan, theo danh sach duoc t6 chirc CEF khao

sat lya chon trong thang 6/2026. Trao 155 may tinh cam tay CASIO fx-580 cho
nha truong dé phuc vu viéc hoc tap ctia hoc sinh.

II. LICH CONG TAC CU THE

Tha/Ngay, n Nguoi thue
thang N dung sién
gﬁz_%;,/g Nghi L& Qudc khanh Toan truong
Thir 5 Lanh dao truong tham du Hoi nghi truc tuyén cua Trung wong trién |  Lanh dao
03/9 khai, quan triét van ban (theo gidy moi). truong
Thir 6 T6 chirc tuyén truyén An toan giao thong, phong chong cic té nan | Theo KH
04/9 xa hoi va bao luc hoc duong nam hoc 2026 - 2027 riéng
14h00’: Sinh hoat chi try thang 9/2026 Chiuy
Thir 7 T6 chirc Lé Khai giang nam hoc 2026 - 2027; trao hoc bong “Tiép | Theo KH
05/9 strc dén truong” riéng




Tha/Ngay, ne Nguwoi thue
thang Noi dung hién
Hoan thién va giri bao cdo hop dong lao dong theo Nghi dinh sb C5 Naa
235/2026/ND-CP ngay 26/6/2026 ctia Chinh phu g
Sinh hoat chi bo dinh ky thang 9/2026 Pang vién
Thir3 | Goi bao cao viée thyc hién phan tich, dbi sanh thi tét nghiép THPT | C. Thuy, van
08/9 nam 2026 thu
Thir 4 Hoan thién va giri dit liéu S6 gbc cip phat bang t6t nghiép THPT A Dié
09/9 nam 2026 - PIep
Thir 5 A A HDSP
10/9 Hop Hoi dong su pham truong
Thw 7 A : . A Lanh dao,
12/9 Hoi nghi cha me hoc sinh dau nam hoc 2026 - 2027 Poan, GVCN
Thir 4 Tham muu ké hoach Ung hd thuc hién chuong trinh hé tro x6a nha A Dié
16/9 tam, nha dot nat trén dia ban xa Dong Giang - Iep
Yih;;'95 Sinh hoat to chuyén mén t6 (1an 1, thang 9) Céc T6 CM
Tuyén truyén nang cao chat luong dan sb va tu van vé stc khoé Chi cyc Dan
sinh san, giam thicu tinh trang mang ngoai y muon nam 2026 sO thanh pho
Thir 6 \ g oax , A s A A C. Thay,
18/9 Khao sat dang ki chon mon thi tot nghiép THPT 2027 GVCN Iép 12
Thur 7 T6 chitc CEF/Uc dén trao hoc bong cho 31 hoc sinh ni, trao 155 “
o C N A g , . Y A Lanh dao,
19/9 may tinh casio va té chtrc gido duc stc khoe sinh san vi thanh nién \
. . boan, CEF
cho nir sinh
Thur 2 Tham muu Quy ché Quan 1y, cap phat bang tot nghi¢p THPT cua
. A. Duy
21/9 don vi
Tham muu ké hoach kham strc khoe hoc sinh va vién chuc, nguoi oA
o A. Digp
lao dong
Ca nhan dang ky cac chi tiéu hoat dong nam hoc 2026-2027 Vién chuc
Tzhi;'gj Sinh hoat t6 chuyén mén t6 (1an 2, thang 9) Cac T6 CM
Thit 6 . 2 s To Van
25/9 14h00 Sinh hoat to6 Van phong ohong
Hoan thanh du thao cac van ban lién quan dén Hoi nghi vién chtrc, | Theo phén
nguoi lao dong nam hoc 2026-2027 cong
Thir 7 T P Cac to CM,
26/9 Hoi1 nghi Vién chirc cap to6 & VP
CN Du kién: Pai hoi Boan TNCS HCM truong THPT Quang Trung — | Theo KH
30/9 bong Giang, nhiém ky 2026-2027 riéng

I11. TO CHUC THU'C HIEN
1. Poi véi 1anh dao trwong

- Tap trung xay dung Ké poach giéo duc, cac ké hoach thudc cac linh vuc
hoat dong trong nam hoc; chuan bi ho so, tai liéu phuc vu Hoi nghi vién chuc,
nguoi lao dong nam hoc 2026-2027 ctaa nha truong.

- Thay Pinh Vian Tu, Hiéu truong: Tiép tuc nghién ctru dé hoan thién cac
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quy ché dan chil ¢ co so, quy ché 1am viéc; chu tri chuan bi cic nodi dung chuan
bi Hoi nghi vién churc — nguoi lao dong nam hoc 2026 - 2027.

- C6 Dinh Ngoc Thuy, Pho Hi¢u truong:

~ + Hudng dan cac t6 xay dung ké hoach gido duc c4 nhan, cac t6 xay dung
ké hoach gido duc cua T6/nhom b mdn va phé duyét, dang ky chi tiéu thi dua
dau nam hoc.
+ Hoan thanh viéc tong hop, bao cdo phan tich, dbi sanh thi tt nghiép
THPT nam 2026.
+ Tham muu ban hanh quyét dinh thanh 18p T6 kiém tra ndi by va ké
hoach, danh muc kiém tra;

+ Chu tri xdy dung ké hoach boi dudng hoc sinh gioi, ké hoach 6n tap thi
tot nghi¢p THPT, k§: hoach thi Khoa hoc k¥ thuat cap truong, ké hoach ho trg
hoc sinh con han ché, hoi nghi chuyén mon truong...

- Thay Nguyén Xuéan Hoai, Phé Hiéu trudng:

+ Tham muu ban hanh c;’tc ké hogch thuc hi,én cac nhiém vu vé HSSV, giao
duc thé chat va hoat dong thé duc thé thao, Y té truong hoc, Gido duc dan toc,

an toan giao thong, phong chay chira chay, pho bién giao duc phap luat va mot
s6 ndi dung lién quan dén nhiém vu phéan cong.

+ Chu tri té chirc cac hoat dong dbi véi khu ndi tra hoc sinh, ban giao tai
san cho vién chtrc, hoc sinh quéan 1y va st dung.

+ Hudng dan GVCN trong cong tac quan 1y né nép, dao duc, tac phong cho
hoc sinh, cong tac quan 1y hoc sinh ndi tra, quan 1y hoc sinh vé cubi tuan.

+ Theo doi, chi dao cong tdc Pai hoi Boan Thanh nién Cong san Ho Chi
Minh Truong THPT Quang Trung - Bong Giang nhiém ky 2026 - 2027.

2. Pbi v6i T trwéng Chuyén mén, To trwdéng Vin phong

- T6 truong Chuyén mon: Phéi hop t6 chirc L& Khai giang, trao hoc bong
Tiép suc dén truong; duyét KHHD t6 chuyén moén; 6n dinh né nép day hoc
dau nam hoc méi; du gio tham I6p dau nam hoc; hoan thanh viéc xay dung va
trién khai cac k€ hoach hoat dong trong nam hoc ctuia nha truong.

- T6 truong Vian phong: Xay dung ké hoach hoat dong ciia t6 dam bao day
du cac hoat dong & tat ca cac vi tri viéc lam theo quy dinh. Theo doi tién do thuc
hién nhiém vu ctia cac thanh vién trong to.

3. Pdi voi vién chirc trong nha truwong

- Gi4o vién: Chu dong xay dung ké hoach gido duc c4 nhan, hoan thanh cac
ho so dau nam hoc; dang ky chi ti€u thi dua nam hoc.

- GVCN: Hoan thanh ké hoach cong tac chii nhiém, quan 1y tot né nép, dao
dtrc, tdc phong hoc sinh, quan 1y hoc sinh nd1 tra.

- Nhan vién bao vé: Phoi hop v6i cac bd phéan, cd nhan quan ly hoc sinh lao
dong tong vé sinh; quan 1y tot hoc sinh ndi tra; tham muu viéc ban giao tai san
16p hoc, khu ndi tra cho GVCN va HS quan 1y; tiép tuc ddm bao cong tac bao vé
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tai san ctia nha trudng, chi trong dén cbng tac phong chay, an ninh trong khudn
vién truong; thuc hién cac nhi€ém vu theo phan cong dam bao chat luong, hi¢u
qua.

- B phan K¢é toan: Tham muu hudng dan hoc sinh 1am thu tuc hudng céac
loai ché d6 chinh sach; cong tac quan ly hd so bép an (nhap, xuat), cong tac mua
sam van phong pham, thu tuc hd so quyét toan cac hoat dong; thuc hién dam bao
céc bao cao theo yéu cau cta S6 thudc linh vuc duge phan cong.

- Van thu: Tham muu ké hoach cong tac phap ché, cong tac van thu, luu
trlr; cac quyét dinh thanh 1ap cac ban, to; thuc hién cac bao cao theo nhiém vu
phan cong; tham muu xay dung mot s6 van ban theo yéu cau cua lanh dao
truong.

- Thiét bi, thi nghiém: x4y dung ké hoach sir dung, khai thac thiét bi day
hoc, hd so cho c4 nhian muon dé str dung; cho hoc sinh muon séch gido khoa
hoc tap; muon may tinh cam tay (wu tién hs khéi 12); tham muu thyc hién cac
nhiém vy lién quan dén day hoc.

- Vién chirc Chuyén vién vé quan tri cong so: Tham muu Quy ché Quan ly,
cap phat bang tot nghiép THPT cta don vi; tham muu cong tac chuyén doi sd,
nhat 1a viéc luu trit, khai thac van ban dén, di dé thuan loi khai thac, str dung;
tham muu hoan thanh viéc cap nhat théng tin cta vién chic, hoc sinh trén phan
mém co so dir liéu nganh.

- Nhiing vién chirc con lai can clt nhiém vu dugc phan cong chu dong thuc
hién va tham muu cho 1anh dao nha truong.

Trén day 1a ké hoach thang 9 nim 2026 cua truong THPT Quang Trung —
Pong Giang, dé nghi ca nhan va cac b phan lién quan nghién ciru va cu thé hoa
thanh ké hoach chi tiét dé thuc hién. Trong qua trinh trién khai thuc hién, néu c6
hoat dong, phong trao theo ké hoach ciia cac cap thi nha trudng sé diéu chinh, bo
sung cho phu hop./.

Noi nhin: HIEU TRUONG
- Chi by Truong THPT Quang Trung -
bong Giang (b/c);

- HT, cac PHT; N
- DTN (phéi hop va thuc hién); 2l
- Céc t6 truong (thuc hién); ) # 1)
- Website trudng; % Binh'Van Tw
- Luu VT. =
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